
2004 -2005 Year End Report

Online Training Workshops
May 4 and May 10, 2005



Questions
n E-mail 

MDE-YER@michigan.gov during or 
after the telecast

n Phone
Direct questions after the 
telecast to:
(517) 373-8642      



Training Materials
n www.michigan.gov/mde
n Click on “Programs and Offices”
n Click on “Grants Coordination & 

School Support” 
n Click on “What’s New”



Agenda
n How to Access the Year End Report
n How to Enter the Year End Report 

Online
n How to Submit and Certify the Year 

End Report
n How to submit cost percentage data 

and documentation explaining 
significant cost changes



Requirements to Use the 
Online Year End Report
n A computer with an Internet 

connection

n A web browser
n Microsoft Internet Explorer and 

Netscape versions 4.0 (or 
higher)

n Microsoft Internet Explorer 
version 6.0 is the 
recommended browser for 
using YER

n You can download the latest 
version of Microsoft IE or 
Netscape by going to:

http://home.netscape.com/download/
http://www.microsoft.com/windows.ie/d

efault.asp

n A completed School Meals Program 
Security Access Form



Accessing the Online 
Year End Report

n Web site is scheduled to go 
live June 20, 2005

n You will access the web site 
by going to the Michigan 
Education Information 
System (MEIS): 
http://michigan.gov/meis

n Scroll down to Child 
Nutrition Programs (CNP)

n Click on “Year End Report 
School Meals Program SM-
4012-A/R



Accessing the Online 
Year End Report

n Use your MEIS 
User ID and 
Password to 
login to Year 
End Report 
Program



Main Page
n Access the Cost Allocation 

Percentage Table

n Access the Cost Allocation 
Sheet

n Access the Revenue and 
Balance Sheet

n Meal Cost Difference 
Justification

n Certify the Year End Report



Cost Allocation Percentage 
Table- Points to Know
n Percentage data 

entered to two (2) 
decimal places

n Use the tab key
n Work in Progress
n Error messages 



Entering Percentage Data
n Cost Allocation 

Worksheet
n Columns D-I or D-J
n Lines must equal 

100%



Cost Allocation Sheet-
Points to Know

§ Use whole numbers 
only

§ Use the tab key
§ Work in Progress
§ Read Only Cells
§ Error messages



Entering Cost Data

n Unrestricted Indirect 
Cost Rate

n Columns A and B
n Columns D – I or D – J
n Sum of Lines 1 – 5
n Line 6
n Sum of Lines 7 – 10
n Line 11, Reimbursable 

Meals
n Line 12, Per Meal Cost



Revenue and Balance Sheet-
Points to Know
n Use whole 

numbers only
n Use the tab 

key
n Work in 

Progress
n Read Only cells
n Error Messages



Revenue and Balance 
Sheet
n Beginning Balance
n School Meals 

Program Revenue
n A la carte Revenue
n Catering Revenue
n Federal Revenue
n Breakfast 

Reconciliation 
Payment

n State Revenue



Revenue and Balance 
Sheet
n Fund 

Modifications
n Miscellaneous 

Revenue
n Expenses
n Capital Outlay
n Ending Balance



Meal Cost Difference 
Justification
n Per Meal Cost
n Compared to SY 

2003-04 Year 
End Report

n Enter 
information in 
screen 

n Click on “Save”



Certifying the Year End 
Report

n Return to Main 
Page

n Click on “Certify”



Amending the Year End 
Report
n Cost Allocation Percentage Table

n Cost Allocation Sheet

n Revenue and Balance Sheet

n Modify Meal Cost Difference Justification, if applicable

n Recertify the Year End Report

n Print a copy of the Year End Report



Year End Report Due 
Date

Report must be submitted 
online via the Michigan 
Education Information 

System by July 31, 2005



Amended Year End Report 
Due Date

Amended report must be submitted
online via the Michigan Education 

Information System by 
August 31, 2005.














